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(Mandatory for parents to complete to claim early years entitlement funding) 

Note: Forms must be uploaded to the portal by PVIs/CMs. 

Setting Name:   

 

SECTION 1 – To Be Completed by Parent(s), Carer(s), or Guardian(s) 

 

Child Details 

Legal Forename(s):   Legal Family Name:   

Date of Birth:   Gender: ☐Male ☐Female 

Address:   Postcode:   

Home Borough:   Ethnicity:   

 

Eligibility Type –  
Available the term after your child’s 9-month/2nd/3rd 
birthday. Subject to code eligibility. 

Funded Eligibility Code Code Start Date 
(DD/MM/YYYY) 

Code End Date 
(DD/MM/YYYY) 

9 months to 23 months old (Working Family) (30 hours) ☐       

2-Year-Old (Early Learning – Formerly Disadvantaged) 

(15 hours) A 

☐   N/A N/A 

2-Year-Old (Working Family) (30 hours) ☐       

3 And 4 Year Old (Universal) (15 hours) ☐ N/A N/A N/A 

3 And 4 Year Old (Working Family) (15 hours) ☐       
 

 Eligibility Requirement for Working Family Code 

Term Application/Reconfirmation Date Code End Date Note for 9 Months to 23 Months Olds 

Autumn 2026 On/before 31 Aug 2026 Your provider will 
check that the end 
date is eligible for the 
term. 

Date of birth range: 01/09/2024 - 30/11/2025 

Spring 2027 On/before 31 Dec 2026 Date of birth range: 01/01/2025 - 31/03/2026 

Summer 2027 On/before 31 Mar 2027 Date of birth range: 01/04/2025 - 30/06/2026 

 
A Early Learning – Formerly Disadvantaged. In receipt of economic benefits OR If a child is looked after by a local authority, has 

an EHC plan, gets Disability Living Allowance or has left care under an adoption order, special guardianship order or a child 

arrangements order. 

 

Your Details (Parents/Carers/Guardians)   

Parent / Carer / Guardian 1 
Parent registered with HMRC 

Parent / Carer / Guardian 2 

Forename:   Forename:   

Surname B:   Surname:   

Date of Birth C:   Date of Birth:   

NI/ASR Number D:   NI/ASR Number:   

Address:   Address:   

Postcode:   Postcode:   

Consent to check eligibility 
for: 

☐EYPP 

☐2YO (Early Learning) 

☐Working Family 

Consent to check eligibility 
for: 

☐EYPP 

☐2YO (Early Learning) 

☐Working Family 

 
B Surname: Required to check eligibility for EYPP, 2YO (Early Learning), Working Family funding. 
c Date of Birth: Required to check eligibility for EYPP and 2YO (Early Learning). 
D National Insurance number or Asylum Support Reference Number (previously NASS): Required to check eligibility for EYPP, 2YO 
(Early Learning), Working Family funding. 
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Early Years Pupil Premium (EYPP) Declaration – 9 months to 4 years old 

The Early Years Pupil Premium (EYPP) is additional funding to childcare settings for children of families in receipt of certain 
benefits.  
 
For more information, please speak to your childcare setting. 
 
Disability Access Fund (DAF) – 9 months to 4 years old 

The is funding given to your preferred childcare provider to support your child who is in receipt of the Disability Living Allowance 
(DLA). Only one provider may be selected for the funding each financial year if your child attends more than one setting. 

Is your child eligible and in receipt of Disability Living Allowance (DLA)? ☐ Yes 

If yes, please ask your childcare provider for a DAF form to complete. 

Child attendance at setting (state if at more than one setting) 

Setting and attendance details** 

Setting name: 

  

Mon Tues Wed Thurs Fri Total no. 

of hours 

per week 

Total 

weekly 

charge 

No. of weeks per 

year (e.g. 38,45,51) 

Total funded 

entitlement hours 

attended per day 

            N/A   

Total extra 

(chargeable) hours per 

day 

                

Total daily hours 

attended 

                

To fill in if your child attends more than one setting:  

Total funded entitlement hours attended per day 

 Mon Tues Wed Thurs Fri Total no. of hours per week 

Setting 1 name: 

  

            

Setting 2 name: 

  

            

 
**You need to agree and complete this Declaration Form with each setting your child attends for their early education 
entitlement of 15 or 30 hours per week in order to ensure that funding is paid fairly between them.  
**Your child can attend a maximum of two sites and if your child attends more than 1 setting we will split the funding fairly 
between the settings. 
 
 



 

3 
 

SECTION 2 – To Be Jointly Completed by Parent/Carer/Guardian and Provider 
 
Parent/Carer/Guardian with legal responsibility declaration  
 

Declaration that I (Name)   

 
1. I understand that I can only claim a total of 15/30 hours of funded early education. Any excess would be fraudulent. 

I will pay the setting for all additional hours I take.  

2. The 15/30 hours funded early education can be divided between two settings of my choice subject to  
each setting’s availability. 

3. I understand that the setting will charge me for any additional services that my child uses beyond the  
entitled funded hours. 

4. I understand that if my circumstances change, I must inform the setting. 

5. I understand that I must comply with the notice period if I choose to leave the setting. 

6. I agree that the information I have provided can be shared with the local authority and Department for Education, 
who will access information from other government departments to 

a. confirm my child’s eligibility for the funded entitlement and  
b. enable this setting to claim Early Years Pupil Premium1 (EYPP) or Disability Access Fund1 (DAF) on behalf of my 

child (1 If applicable). 
 
I confirm that the information I have provided above is accurate and true. I understand and agree to the conditions set out in 
this document and I authorise 

(Name of Setting/s)   

to claim funded entitlement funding as agreed above on behalf of my child. 
 
Parent/Carer/Guardian’s Signature (Compulsory) 

Signature 1:   Signature 2:   

Print Name:   Print Name:   

Sign Date:   Sign Date:   

 
Childcare Setting’s Signature (Compulsory) 
I confirm that I have checked the information provided by the parent/carer/guardian, that it is correct, and that the form has 
been completed. 

Signature:   

Print Name:   

Sign Date:   
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SECTION 3 – To Be Completed by the Childcare Provider 

Document Check (Compulsory) 
One of these is required to be checked by the setting. Please do not send these documents to the local authority. 

Type of ID Checked? Date that document was recorded by staff Document checked by (Name of 
Staff)  

Passport ☐     

Birth Certificate ☐     

 
Child’s starting term for funding this school year (Indicate one term only) 

Autumn 2026 (1 September – 31 December 2026) ☐ 

Spring 2027 (1 January – 31 March 2027) ☐ 

Summer 2027 (1 April – 31 August 2027) ☐ 

 
Entitlement Hours 

 Autumn 2026 Spring 2027 Summer 2027 

Total funded entitlement hours 
available per term @15/30 
hours a week respectively 

 
210/420 

 
165/330 

 
195/390 

Total funded weeks per term 14 11 13 

 
Additional Charges 

Additional charges: Government funding is intended to deliver 15 or 30 hours a week of free, high quality, flexible early 

education and care. The 15 or 30 hours must be able to be accessed free of charge to parents; that is, there must not be any 

mandatory charges for parents in relation to the free hours.  

Government funding is not intended to cover the costs of meals, other consumables, additional hours or additional services. 

Providers can charge for consumables, meals and snacks, extra activities and additional hours provided they are not mandatory 

charges or a condition of accessing a place.  

The costs of chargeable extras should be published on provider websites or, where they do not have any website, on local 

authority Family Information Services. These should be clear, up-to-date and easily accessible to parents, to enable parents to 

make an informed choice of provider. 

 Mon Tues Wed Thurs Fri Total weekly charge 

Additional charges for consumables or 

additional charges per day 

            

 

Itemised details of charges for consumables and additional services: 

Item/Service Description Charge (£) (per day/week/trip etc.) 
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Data Privacy 

The Data Protection Act 2018 puts in place certain safeguards regarding the use of personal data by organisations, 
including the Department for Education (DfE), local authorities and schools. The Act gives rights to those (known as 
data subjects) about whom data is held, such as pupils, their parents and teachers. This includes: the right to know 
the types of data being held, why it is being held, and to whom it may be communicated.  
In collecting your data for the purposes of checking your eligibility for the 2-year-old, or 3 & 4-year-old universal and 
working parents funded entitlements, Early Years Pupil Premium (EYPP) or Disability Access Fund (DAF), Lambeth is 
exercising the function of a government department. Lambeth is authorised to collect this data pursuant to Section 13 of 
the Childcare Act 2006.  

Should you have any concerns relating to how your information or the information relating to your child/ren is being or will 
be used, please contact your setting or Lambeth Council. Please note that information about whether a child is in receipt 
of Disability Living Allowance is, under the Act, Special Category Data which should be handled appropriately.  

Settings are asked to pay particular note to advice from the Information Commissioner’s Office on holding personal 
data including sensitive personal data available at:  

https://ico.org.uk/for-organisations/uk-gdpr-guidance-and-resources/training-videos/handling-more-sensitive-
information/ 

Please see the full version of our Privacy notice at www.lambeth.gov.uk/privacy-notice 

If you require more information about how the DFE use this information please visit their website 
https://www.gov.uk/guidance/data-protection-how-we-collect-and-share-research-data 
 
Additional Explanatory Notes for Local Authorities and Settings  

Data Protection  

Data from which it is possible to identify children (in any medium, including within a MIS) is personal data. Such personal 
data must be managed in accordance with the requirements of the Data Protection Act 2018 (the Act) Data Controllers 
must ensure that their data handing rules comply with the Act and that staff understand these. Local authorities should 
advise settings about their responsibility to hold data in accordance with the Act including the requirement to issue 
parents with a fair processing notice explaining how their data and data about their child is to be used.  

The Act puts in place in safeguards regarding the use of personal data by organisations, including the department, local 
authorities and schools. The Act gives rights to those (known as data subjects) about whom data is held, such as pupils, 
their parents and teachers. This includes:  

• the right to know the types of data being held  

• why it is being held  

• to whom it may be communicated  

A ‘privacy notice’ is a good way to be able to meet data subjects’ rights and therefore the department recommends that 
these are used to explain to children and staff how their data is being used in the census collections including the school 
workforce, early years census and school census. The department has drafted template privacy notices that settings and 
local authorities may wish to use. However, the template notices will need to be reviewed and, where necessary, 
amended to reflect business need. Ideally the privacy notice will include this link to the gov.uk webpage on how the 
department collects and shares data.  

It is strongly recommended that the privacy notice be included as part of an induction pack for staff and made available to 
parents via the setting’s website, as well as potentially featured on the staff notice board / intranet. They do not need to be 
issued on an annual basis as long as new children and staff are made aware of the notices and they are readily available 
electronically or in paper format.  

 

https://ico.org.uk/for-organisations/uk-gdpr-guidance-and-resources/training-videos/handling-more-sensitive-information/
https://ico.org.uk/for-organisations/uk-gdpr-guidance-and-resources/training-videos/handling-more-sensitive-information/
http://www.lambeth.gov.uk/privacy-notice
https://www.gov.uk/guidance/data-protection-how-we-collect-and-share-research-data
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Legal Duties under the Data Protection Act 2018 (the Act): data security  

Settings and local authorities have a legal duty under the Act to ensure that personal data is processed securely. 
Processing is the collection, handling (use), storage, transmission and deletion of data. Further information is available 
from the Information Commissioners Office.  

If personal data is not properly safeguarded it could damage your reputation and compromise the safety of individuals. 
Your responsibility as a data controller / processor extends to those who have access to your data beyond your 
organisation if working on your behalf, that is, if external IT suppliers can remotely access your information. The 10 steps 
to cyber security’ and ‘Responsible for information’ pages provide further guidance and advice.  

It is vital that all staff with access to personal data understand the importance of protecting it; that they are familiar with 
your security policy; and that they put security procedures into practice. It is recommended that you provide appropriate 
initial and refresher training. Further information on handling data securely is available in the DfE guidance on data 
protection for schools consider cloud software services. 

Early Years Business and Workforce Development Team,  

Education, Learning and Skills,  

earlyyearspupilpremium@lambeth.gov.uk 

 

mailto:earlyyearspupilpremium@lambeth.gov.uk

